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4th April 2019
Dear Applicant

Thank you for your interest in this post of Fundraising and Networking Coordinator at Bristol Mind.

This is a new post and its purpose is to develop and implement a cost effective fundraising strategy, to raise money for Bristol Mind by maximising all opportunities, and building new relationships with the local community.
Please find below the application form for this post or alternatively you can download this from www.bristolmind.org.uk.  Please ensure you address all the points of the job description.  
Completed application forms should be returned by email to admin@bristolmind.org.uk.  If you would prefer to post your application then please send it to the address above, marked for the attention of Rebecca Morton, General Administrator.

The closing date for applications is midday on Monday 29th April 2019.  Interviews will be held on Thursday 2nd May 2019.
If you would like to have an informal discussion about the post before applying please call me on 0117 980 0386

Best wishes

Tom Hore

Director


APPLICATION FORM (Part 1)

	POST APPLIED FOR:
	Fundraising and Networking Coordinator


The first two pages will be detached on arrival and will not be seen by the Selection Panel unless you are invited to interview.
	PERSONAL DETAILS

Full Name:                                                                                                Mr/Ms/Mrs/Miss/other.

Address: 

Email:

Post Code:

Tel. No. home:                                                 work:


	Referee 1 
Name: 

Address:

Email:

Tel no.:                                                Relationship to you:

Referee 2

Name:

Address:

Email:
Tel no.                                            Relationship to you:


	Are you related to anyone currently involved with Bristol Mind either paid staff, or a member of the Executive Management Committee?

Have you had any involvement with Bristol Mind in a paid or unpaid capacity?




	Bristol Mind believes that ex-offenders, like every other applicant, should be considered for paid/voluntary work on the basis of their commitment and ability to do the job.  However, paid and volunteer staff will be required to work with groups of people deemed vulnerable by the Rehabilitation of Offenders Act 1974.  Due to the nature of the job, this post is exempt from the Rehabilitation of Offenders Act 1974.
Do you have any criminal convictions, which you feel we need to know about?       YES / NO

Please declare all criminal convictions, which relate to the handling of finance, fraud, or thefts or crimes against persons.  This post is subject to an Enhanced Disclosure and Barring Service (DBS) check.



If called for interview, are there any access issues or other factors, which would ensure it is comfortable and accessible to you?

All the information I have given here is true.  I understand that if have made a false statement, any subsequent offer of, or contract of employment may be withdrawn.  I consent to the use of all this information for considering my application, and understand that:

· It will be treated confidentially at all times in accordance with the 1998 Data Protection Act

· If I am successful it will form part of my personnel records

· If I am unsuccessful the information will be destroyed after six months

Signed                                                                                            Date

APPLICATION FORM (Part 2)
	POST APPLIED FOR:
	Fundraising and Networking Coordinator


	CURRENT OR MOST RECENT PAID / UNPAID EMPLOYMENT

Employer

Address

Post Title

Key Duties / Responsibilities

Date started                                                          Period of notice required / Date finished




	QUALIFICATIONS & TRAINING RELEVANT TO THIS POST (most recent first)

	Subject


	Qualification
	Place of raining
	Dates



	Previous Employment   (most recent first)

	Employer’s name and address
	Post and Brief outline of Duties
	Dates 

	
	
	


	FURTHER INFORMATION 

Why you are interested in this post, and what skills and experience do you think you could bring to it?  Please tell us about any relevant experience you have acquired.  This may be from current or previous jobs, but also be from community/voluntary work, experiences gained in the home or through leisure interests.  Please address the Person Specification points in this section.  

Please continue on additional sheets if necessary


Please do not send any CV’s with this application

Return the completed application form by email to admin@bristolmind.org.uk or by post to Rebecca Morton (General Administrator), Bristol Mind, 35 Old Market Street, Bristol, BS2 0EZ
BRISTOL MIND
Equalities Monitoring Form

Please be assured that this information is held anonymously and cannot be traced to you individually. The data is used to support our fundraising work and to plan future services.

Staff     (     Volunteer (       Trustee (        Bristol Mind service user  (   Job Applicant (           

1. Race and Ethnicity
Choose one section from A – E then tick the appropriate box to indicate your cultural background

	A) Asian or Asian British
	B) Black or Black British
	C) Chinese or other Ethnic Group
	D) Dual Heritage
	E) White

	Indian            (
	Caribbean     (
	Chinese        (
	White and Black Caribbean     (
	British        (

	Pakistani       (
	African          (
	
	White and Black African (
	Irish               (

	Bangladeshi  (
	Somali          (
	
	White and

Asian             (            
	Irish 

Traveller        (

	
	
	
	
	European      (

	
	
	
	
	Eastern European      (


	
	
	
	
	Roma / 

Gypsy           (

	Any other

Asian background   (
Please state

.......................
	Any other

Black      background   (
Please state

………………..
	Any

other ethnic group            (
Please state

.........………
	Any other

mixed background   (
Please state

........................
	Any other

White background   (
Please state

...................

	Prefer not to answer             (


2. Gender (Please tick):

Female
(     Male(
     
  
Prefer not to answer
(
3. Transgender (Please tick):
Yes

(
No

(
Prefer not to answer
(
4. Age (please tick):

Under 18(
40 – 50
(
19 – 25
(
51 – 64
(
26 – 39
(
65 or over(
Prefer not to answer
(
5. Sexual Orientation (please tick):

Bisexual

(



Lesbian or Gay

(
Heterosexual 
(



Prefer not to answer
(
6. Disability (please tick)
Do you consider yourself disabled? 

Yes 
(

No
(

Prefer not to answer
(
Disabled people include people who: have a physical or sensory impairment; have learning difficulties; experience mental health and emotional distress; have conditions such as cancer, HIV or diabetes. (Please tick):

Hearing impairment



(
Learning difficulties



(
Mental distress



(
Mobility impairment



(
Physical co-ordination difficulties

(
Progressive illness



(
Reduced physical capacity


(
Severe disfigurement



(
Speech impairment



(
Unknown disability



(
Visual impairment



(
Prefer not to answer



(
7. Faith: How would you describe your Religion and/or Belief? (Please tick):

Buddhist


(




Muslim


(
Christian


(




Sikh



(
Hindu



(




None



(
Jewish



(




Don’t know / not sure

(
Other faith, religion or belief (please state) …………………………………..  (
Prefer not to answer
(
8. Lived experience of mental and emotional distress: Do you have any past or current personal experiences of emotional and/or mental distress?
Yes 
(

No
(

Prefer not to answer
(
Do you have any past or current personal experiences of using Primary Care services (GPs, referred counselling etc.) for emotional and/or mental distress?

Yes 
(

No
(

Prefer not to answer
(
Do you have any past or current personal experience of using Secondary mental health services (CPNs, Community Mental Health Teams, OT, Psychiatry, etc.)?

Yes 
(

No
(

Prefer not to answer
(
Do you have any past or current personal experiences of using Bristol Mind services?

Yes 
(

No
(

Prefer not to answer
(
Bristol Mind 


35 Old Market Street


Bristol


BS2 0EZ


Tel. 0117 980 0370


Fax. 0117 929 7644


Email : � HYPERLINK "mailto:director@bristolmind.org.uk" �director@bristolmind.org.uk� 








�








